YTBEPXJIEHO
npukazoM aupexkropa MbYK «THTuK/I»
ot 21.02.2017 roma Ne 9-O/]

ITOJIO’KEHHUE O ITIEPCOHAJIBHbBIX JTAHHBIX

1. O01Me moJI0KEeHU S

1.1. Hacrosimum Ilonoxenuem onpenensercs MopsiioK 0OpalieHus ¢ epcoHaNbHbBIMU JaHHBIMU
pabOTHUKOB MyHUIMNAIBHOIO OO/PKETHOTO YUpPEXICHHUsT KyJIbTypbl «LleHTp HapoaHOro
TBOPUYECTBA U KYJIbTYpPHO-OCYTOBOM IeATENBHOCTI» (Aajiee - YupexaeHue).

1.2. VYnopspoueHue oOpalleHuss C HNEpCOHAJIbHBIMM JaHHBIMM HMEET LEIbl0 00eclednuTh
COOJIIOJICHNE 3aKOHHBIX TpPaB M HMHTEPECOB YUpEXKACHUS U ee pabOTHUKOB B CBS3U C
HEOOXOAMMOCTBIO TOJydeHusl (cOopa), cucreMaru3anuud (KOMOWHUPOBaHMsI), XpaHCHUS U
nepeaun CBEJEHUH, COCTABIIAIOIINX IEPCOHAIILHBIE JaHHbIE.

1.3. IlepcoHanbHble JaHHble paOOTHHKA - J00as WHGpOpMalMs, OTHOCAIIAACA K JaHHOMY
paboTHUKY (CYOBEKTY IEepPCOHATBHBIX IaHHBIX) M HEOOXOAMMas YUPEKICHUIO B CBS3H C
TPYAOBBIMU OTHOLLICHUSMH, B TOM YHCJIE:

- (hammInst, UM, OTYECTBO PAaOOTHUKA;

- JaTa ¥ MECTO POXKJICHUsI paOOTHUKA;

- aIpec MPOXKUBAHUS (PETUCTPAIUH) PAOOTHUKA,;

- ceMeiliHoe, COLMalIbHOE, UMYILIECTBEHHOE I10JI0’KEHHE PaOOTHHUKA,;

- oOpazoBanue, npodeccust pabOTHUKA;

- I0XO/Ibl, UMYIIIECTBO U UMYLIECTBEHHbIE 00513aTENbCTBA PAOOTHUKA;

- Jpyras aHajJoru4yHas HMHQpOpMalus, Ha OCHOBAHMM KOTOpPOIl BO3MOXKHA Oe301IMOO0YHAas
UACHTUPUKALMS CyObEKTa NEePCOHANIbHBIX JAHHBIX.

1.4. CBeneHus 0 MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB OTHOCATCS K YHCITY KOH(HICHIHMATBHBIX
(COCTaBJIAIOIIMX OXPAHAEMYIO 3aKOHOM TailHy YupexiaeHus). Pexum KoHQUIEHIMAIBHOCTH B
OTHOIIEHUU NIEPCOHAIBHBIX JaHHBIX CHUMAETCS:

B Cllyyae UX 00€3JIMUNBaHUS;

1o ucredeHuu 50 JeT cpoka X XpaHEHHUS;

B IPYT'HX CITy4yasX, IPeAyCMOTPEHHBIX (peepanbHbIMUA 3aKOHAMH.

2. OcHoBHbIe OHATHSA. COCTAB NEPCOHATBHBIX TAHHBIX PA0OTHUKOB

2.1. dns ueneit Hactosero [1o10keHns NCTIONb3YOTCS CAeyIOIUe OCHOBHBIE IOHSATHS:

- HepcoHaJbHbIE [JaHHBbIEe - JI00as WHQOPMAIUS, OTHOCAIIA’CS K ONpPEIeICHHOMY WU
onpeneNsieMOMY Ha OCHOBaHMM Takod uHpopMmauuu QusnueckoMy Jnuiy (CyOBEeKTy
MEePCOHANIBHBIX JIAHHBIX), B TOM YHCJIE€ ero (aMuiivs, UMs, OTYECTBO, IO/, MECAIl, JaTa U MECTO
pPOXJIEHUs, aJpec, ceMeilHoe, COIMaIbHOe, MMYIIECTBEHHOE IMOJIOKEHHE, OOpa3oBaHUeE,
npodeccusi, 10X0bl, Apyras HHPOpMaIHs;

- 00padoTKa MepCOHANBHBIX JAHHBIX padoTHMKA - cOOp, cUCTeMaTH3alMs, HAKOIUICHHE,
XpaHeHHe, yTouHeHue (OOHOBJIEHHME, M3MEHEHHE), UCIOJIb30BaHUE, PACIpPOCTpaHEHHE (B TOM
yHclie epeaayda), 00e31MurnBanre, OJJOKUPOBaHUE, YHUUTOKEHHUE IEPCOHAIBHBIX JTaHHBIX;

- KOH(UAECHIIMATILHOCTh MEPCOHANIBHBIX IAHHBIX - 0053aTeNIbHOE ISl COOJIIOICHUS Ha3HAUEHHBIM
OTBCTCTBCHHBIM JIMIIOM, IIOJYYHMBIINM OOCTYII K TICPCOHAIBHBIM OaHHBIM pa6OTHI/IKOB,
TpeOoBaHUE HE JOMYCKaTh UX paclpoCTpaHeHus 6e3 coriacusi pabOTHUKA WK HHOT'O 3aKOHHOT'O
OCHOBaHHUS;

- pacmpocTpaHEHHE TEepCOHANbHBIX JAHHBIX - JIeHCTBMSA, HampaBJeHHblE Ha Iepenavy
MEPCOHAIBHBIX JAHHBIX Pa0OTHUKOB OIpPEAEICHHOMY Kpyry Jjuil (mepeaada MepCOHATbHBIX
JTAHHBIX) WM O3HAKOMJICHHE C MEePCOHAJIBHBIMHU JaHHBIMM HEOTPAaHMUYEHHOIO Kpyra JIuI, B TOM
qriciie 00HapOIOBaHKE MTEPCOHATBLHBIX TaHHBIX PAOOTHUKOB B CPEJICTBAX MACCOBOM HH(OPMAITNH,



pasMeleHre B THPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WIN MPEACTaBIEHUE TOCTYyMa K
NEPCOHATBHBIM JaHHBIM PA0OTHUKOB KaKUM-JINOO HHBIM CIIOCOOOM;

- HCI0JIb30BAHNE NePCOHAIBHBIX JAHHBIX - ICHCTBUS (OIIEpalliu) C IEPCOHAILHBIMU JAHHBIMH,
COBEpPILIAEMBIE YIIOJIHOMOYECHHBIM JIOJDKHOCTHBIM JIMIIOM YUPEKICHUS B LEIAX HPHHATUSL
pEeLICHUH WM COBEPUIEHHUS WHBIX ACHCTBUM, MOPOKIAIOIUX HOPUAMYECKHE IOCIEACTBUS B
OTHOILIEHNH PaOOTHUKOB JHOO0 MHBIM 00pa30M 3aTParuBaOIINX WX MpaBa U CBOOOJIBI MM TpaBa
U CBOOO/IbI IPYTUX JIUL;

- 0J10KMpOBaHHUeE NMEePCOHAJIBHBIX JAHHBIX - BpeMEHHOE IpeKpalleHne coopa, CucTeMaTH3alty,
HaKOIIJICHUs, UCHOJb30BAHUSA, PACIIPOCTPAHEHMsI NEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, B TOM
quciie UX Iepelauy;

- YHMYTOKeHHe NepPCOHAJIBHBIX JAHHBIX - JCHCTBUS, B pe3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHUTH COJIEP’KaHHE IIEPCOHANBHBIX TAHHBIX B MH()OPMAIIMOHHON CUCTEME MEPCOHABHBIX
JAHHBIX PAOOTHUKOB WJIM B pe3yjibTaTe KOTOPHIX YHMUYTOXAIOTCA MaTepUalbHble HOCHUTENIH
NEPCOHAIBHBIX JAHHBIX pAOOTHHUKOB;

- 00e31MYMBaHHMe NEPCOHAIBHBIX JAHHBIX - JCHCTBUS, B PE3yJbTaTe€ KOTOPBIX HEBO3MOMKHO
OINpeAEIUTh IPUHAJIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa0OTHUKY;

- 0011eJOCTYIHbIE IePCOHATbHBIE JaHHbIE - [IEPCOHANIbHBIE IaHHbIE, JOCTYI HEOIPaHUUYEHHOTO
Kpyra JHI] K KOTOPBIM IIPEJOCTABIIEH C corylacus pabOTHHMKA MM Ha KOTOPbIE B COOTBETCTBUU C
benepaabHbBIMU 3aKOHaMHU HE pacrpocTpaHsercs TpeboBaHue CO0JIIOICHUS
KOH(HUICHIIMATLHOCTH;

- HH(opMauus - CBeIcHUs (COOOIeHNs, JaHHbIE) HE3aBUCUMO OT (DOPMBI UX MTPEICTABICHMUS;
JNOKYMEHTHpOBaHHasi MHQpOpManusi - 3aQUKCHpOBaHHAs HAa MaTepHAILHOM HOCHTENE ITyTeM
JOKYMEHTHUPOBaHUS HMH(OpManuss C pEeKBU3UTAMM, MO3BOJSIOIIMMU OIpPEICIUTh TaKYIO
MH(pOpPMaLIMIO WK €€ MaTepUalbHbI HOCUTENb.

2.2. Undopmanus, npejacrapisiemMas paOOTHUKOM IPU MOCTYIUIEHUU Ha paboTy B YUpekeHue,
JIOJDKHA UMETH IOKyMEHTaNbHYI0 popmy. [Tpu 3aKimroueHu# Tpy10BOTO JJOTOBOPA B COOTBETCTBHH
co cT. 65 TK P® nuro, nocrymnaromiee Ha padboTy, IPeIbsIBISET:

- IaCHOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPSIOIINN JTUUYHOCTb;

- TPYIOBYIO KHMXKKY MJIM CBE/IEHUS O TPYIOBOH JIeATENLHOCTH (€C/Ii pabOTHHUK NMPHUHSIT pelIeHue
00 oTKa3e OT BeJleHUs1 OyMa)XHON TPY/I0BOM KHUXKKH), 3@ UCKJIFOUEHUEM CIIy4aeB, KOIia JOroBOp
3aKJIF0YAETCs BIIEpBbIE, MJIM paOOTHHK MOCTYMAET Ha pabOTy Ha YCIOBUSIX COBMECTHTEIbCTBA;

- CTPaxoOBOE CBUJETENHCTBO IOCYJapCTBEHHOT0 IeHCHOHHOTro crpaxoBanus (CHUJIC);

- IOKYMEHTBI BOMHCKOI'O y4eTa - JUIsl JIML, MOJIeKAINX BOUHCKOMY YYETY;

- JOKyMEHT 00 oOpa3oBaHMM, O KBAIM(DUKAIMK WM HAJUYUM CHEIHUAIbHBIX 3HAHUU - MpU
HOCTYIUIEHUHU Ha paboTy, TpeOYIOLIYIO ClIEUAIbHbBIX 3HAHUH MM CIELUAIbHOM MOITOTOBKH;

- ceugeTenbeTBo 0 mpucsoennu MHH (ripu ero Hanmuuu y paboTHUKA).

2.3. IIpu oopmieHun pabOTHHKA OTAEIOM KaJIpoB 3anojHseTcs yHupuupoBanHas popma T-2
"JInuHas KapTouka pabOTHHMKA", B KOTOPOH OTpa)arOTCS CJIEAYIOUIME AaHKETHblE W
Oouorpaduueckue gaHHbIe pabOTHUKA!

- oboumme cenenus (®.M.0O., nara poxaeHHs, MECTO POXKIEHHUSA, TPakJIaHCTBO, 0Opa3oBaHUE,
npodeccusi, crax padoTbl, COCTOSIHUE B Opake, MaclOpTHBIE JaHHBIE);

- CBEJICHUS] O BOUHCKOM Y4ETE;

- JaHHBIE O IIpHeMe Ha paboTy;

- CBEJICHHS 00 aTTECTallHH;

- CBE/ICHUS O MOBBIIICHUH KBaTU (UKL,

- CBeJIeHUs O Mpo(deccuoHalbHOM MepenoroToBKe;

- CBE/ICHUS O Harpajax (MOOLIPEeHUsX ), TOUYETHBIX 3BAHUSAX;

- cBeJIeHUs 00 OTITyCKax;

- CBE/ICHUS O COLMAIIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U O KOHTAKTHBIX TeseoHax.

2.4. B otnene xagpoB YUpexACHUs CO3AIOTCA U XPAHATCS CIEAYIOIUE IPyNIbl JOKYMEHTOB,
coJieprKaliye JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:



2.4.1. JIokyMeHTBI, coieprKalie ePCOHANIbHBIE TaHHBIC PAOOTHUKOB:

- KOMILJIEKCHI IOKYMEHTOB, COTIPOBOXKIAIOIINE TTpoLiecc 0(OpMIICHUS TPYAOBBIX OTHOLICHUN TPU
npueMe Ha paboTy, epeBo/ie, yBOJIbHEHHH;

- IOJIMHHUKYU U KOIHUHU MIPUKA30B (pacopshKEHUI) 10 Kajapam;

- IMYHBIE JIea U TPYAOBbIC KHUXKKHU;

- Jiena, coJieprKallle OCHOBAHMS K MPUKa3y 10 JUYHOMY COCTaBY;

- JIeNa, coJieprKalife MaTepralbl aTTecTaluii paboTHUKOB;

- JIeJ1a, coJeprKalle MaTepualibl BHYTPEHHUX paccileJOBaHUT;

- CIIPaBOYHO-UH(OPMALIMOHHBIA OAHK JTaHHBIX MO MEPCOHANY (KapTOTEKH, KypHAIIbI);

- NOJJIMHHUKY U KOIIMM OTUETHBIX, AaHAIUTUUYECKUX U CIIPABOYHBIX MAaTEpUAJIOB, IEpEAaBACMbIX
PYKOBOJCTBY YUpexkIEHHUS, PYKOBOJUTEISIM CTPYKTYPHBIX MOpa3IeIeHHIA;

- KONMHU OTYETOB, HANPABISAEMBIX B TOCYJAPCTBEHHBIE OPIaHbl CTAaTUCTHKH, HaJIOIOBbIE
WHCIEKIUH, BBIIIECTOSIINE OPTraHbl YIIPABICHUS U IPYTHe YUPEKICHUS.

2.4.2. JlokyMeHTanus 110 OpraHu3aiuu paboThl CTPYKTYPHBIX TOPA3ACICHHIH:

- TIOJIOKEHUSI O CTPYKTYPHBIX MOAPa3/IeICHUSIX;

- TOJKHOCTHBIE MHCTPYKLUU PAaOOTHUKOB;

- IPUKa3bl, PACHOPSKEHHUSI, YKA3aHUS JUPEKTOpa Y UpexICHUS;

- TOKYMEHTHI [IJIJAHUPOBAHUS, YU€Ta, aHAJIM3a U OTYETHOCTHU 10 BOIIPOCaM KaJpoBOU paboThI.

3. O0padoTKa NepCOHAJBHBIX JAHHBIX PA00OTHHKOB

3.1. HcrounmkoMm wuHpopMammu 000 BCEX NEPCOHANBHBIX JaHHBIX paOOTHHKA SBISAETCS
HEMOCPEACTBEHHO paboTHUK. Eciu nepcoHanbHblEe AaHHBIE BO3MOXKHO MOJYYUTb TOJIBKO Y
TPETbEU CTOPOHBI, TO PAOOTHUK JJOJKEH ObITh 3apaHee B TUCbMEHHON (hopMe YBEIOMIIEH 00 3TOM
U OT HEro JOJDKHO OBITh IOJIy4EeHO HHCbMEHHOe coryacue. Paboronarens 00s3aH cOOOIINUTH
pabOTHUKY O LENAX, MPEANOIaraéMblX HUCTOYHHMKAX M Croco0ax MOJIy4YeHHs] NEepCOHAIbHBIX
JAHHBIX, a TaKKe O IOCIEACTBUAX OTKa3a pabOTHUKA JaThb HUCbMEHHOE COIJlacMe Ha HX
MOJIyYEHHUE.

3.2. PaGoronaTens He UMEET MpaBa MoJayyaTh 1 00padaThIBaTh MEPCOHAIbHBIE TaHHBIE PAOOTHUKA
0 €ro pacoBOM, HAIMOHAJIBHOW NPUHAIEKHOCTH, MOJUTHUECKUX B3IVIAJAX, PEITUTHMO3HBIX U
dmiocopckux  yOeKIEHMSX, COCTOSHUU 3]I0pOBbs, MHTUMHOM KM3HM. B  ciydasx,
HEINOCPEJICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYJIOBBIX OTHOLIEHHWH, B COOTBETCTBUU CO CT. 24
Konctutynun P® paboronarens BhpaBe moiydaTh U 00paOaThIBaTh TaHHBIE O YACTHOM JKU3HU
pabOTHUKA TOJBKO C €r0 MHCbMEHHOTO COTJIacusl.

3.3. Ob6paboTka MepcoHAJIbHBIX JAHHBIX PAOOTHUKOB pabOTO/ATEeNIeM BO3MOXKHA TOJIBKO C HUX
cornacus a1u00 6€3 UX Coryiacus B CIEIYIOMIMX CIIydasx:

- IEPCOHAJIbHbBIE JaHHbIE SABISIOTCS OOLIETOCTYITHBIMH;

- TEePCOHAJIbHBIC JaHHBIE OTHOCATCS K COCTOSHHUIO 3JI0pOBBSI pabOTHWKA, M HX 0oOpaboTka
Heo0Xo/1uMa JUIsl 3alUThI €70 )KU3HHU, 310POBbs WM UHBIX )KU3HEHHO Ba)KHBIX HHTEPECOB JIPYTHX
JIMI] U MTOJIy4€HHUE coryiacus pabOTHUKA HEBO3MOYKHO;

- 110 TpeOOBAaHUIO MOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB - B CIYyYasx, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.4. PabGoronarens BmpaBe o0pabaThiBaTh INMEpCOHANbHbIE TaHHBIE PAOOTHUKOB TOJBKO C MX
MUCHbMEHHOTO COTJIacHsl.

3.5. IluceMeHHoe coriacue pabOTHHKA Ha 00pabOTKY CBOMX NMEPCOHAIBHBIX JaHHBIX JIOJKHO
BKJIIOYATh B ce0s:

- (aMuiamio, UMs, OTYECTBO, aJpec CyObEeKTa IEepCOHATBHBIX JaHHBIX, HOMEpP OCHOBHOI'O
JIOKYMEHTA, yJIOCTOBEPSIOLIET0 €ro JMYHOCTh, CBEJIEHUS O JaTe BblAaul YKa3aHHOTO JOKYMEHTa
U BBIJABIIEM €TI0 OpPraHe;

- HauMeHOBaHME ((paMUINIO, UMs, OTYECTBO) U aApeC oOmepaTopa, IMOITYJarolero Corjachue
CyObeKTa epCOHANBHBIX JIaHHBIX;

- IeJIb 00pabOTKH NMEPCOHATBHBIX TAHHBIX;



- TMepedYeHb TEPCOHATBHBIX JAaHHBIX, Ha OOpabOTKY KOTOPBIX MJAeTCs COIVIACHE CYOBEKTa
MEPCOHAIBHBIX JTaHHBIX;
- IepeyYeHb JIEHCTBUM C MEPCOHAIBHBIMHU JaHHBIMU, Ha COBEpIICHHE KOTOPBIX JIaeTCs Corjiacue,
o0111ee OMMCcaHNue UCTIONIb3YEMBIX OTIEPaTOPOM CIIOCOO0B 00PaOOTKN MEPCOHANBHBIX 1aHHBIX;
- CPOK, B T€YEHHE KOTOPOTO JIEHCTBYET COrjacue, a TaKKe MOPSIOK €ro OT3bIBA.
3.6. Coruacue paboTHHKA HE TpeOyeTCs B CICIYIOMINX CITyqasX:
- 00pa0oTKa MepCcoOHANIbHBIX JAHHBIX OCYILIECTBISETCS HA OCHOBaHUU TpynoBoro koaekca PO miu
MHOTO (peepanbHOro 3aKOHA, YCTaHABIMBAIOLIECTO €€ I1eJIb, YCIOBUS MOMyYSHHS TePCOHAIBHBIX
JaHHBIX M KPYI CYOBEKTOB, MEpPCOHAJbHBbIE JaHHBIE KOTOPBIX MOJUIeKaT 0OpabOTKe, a Takke
OTIPEIeIIEHHOTO MTOTHOMOYHS paboToaaTens;
- 00paboTKa MEePCOHANBHBIX JaHHBIX B LIEJISX UCIIOJIHEHUS TPYIOBOTO 10TOBOPA;
- 00paboTKa MePCOHAIBHBIX JAHHBIX OCYLIECTBISCTCS ISl CTATUCTHYECKUX MIIM MHBIX HAYYHBIX
1eJel py yCIIOBUU 0053aTeIbHOr0 00€3IMYMBaHUS EPCOHANBHBIX JAHHBIX;
- 00paboTKa NEepCOHANBHBIX JaHHBIX HEOO0XOAWMA IS 3allUThl JKU3HU, 37J0POBbS WM HHBIX
YKU3HEHHO BaKHBIX HHTEPECOB paOOTHUKA, €CIIU MOJyUYEHUE er0 COrJIacusi HEBO3MOXKHO.
3.7. PaboTHuK YupexaeHus MpeCTaBIseT B OTAEI KaApOB I0CTOBEPHBIE CBeeHUs 0 cebe. OTaen
KaJ[pOB MIPOBEPSIET TIOCTOBEPHOCTH CBEACHMIA.
3.8. B cootBerctBumn co cr. 86 TK P®D B nensx obecrnieueHus npaB U cBOOOJA 4YeOBEKa U
rpaXXAaHUHA TUPEKTOpP YUPEkKACHHUS U €ro 3aKOHHBbIe, MOJHOMOYHBIC MPEACTaBUTEIN NpU
00paboTKe TEepPCOHANBHBIX JTaHHBIX paOOTHWKA JIOJHKHBI BBIMOJHATH CIEAYIOUIHE O0Iue
TpeOOBaHUS:
3.8.1. O6paboTKa MEepPCOHANBHBIX JAHHBIX MOXKET OCYIICCTBIATHCS HCKIIOYHTEIHHO B IEJISNX
oOecrieueHUs COONIOICHUS 3aKOHOB WJIM MHBIX MPABOBBIX aKTOB, COJACHCTBUS pabOTHUKaM B
TPYAOYCTPOICTBE, OOyYeHHMH W TPOPECCHOHATHHOM IPOIBMKCHUH, OOECHCUCHHs IJTUIHOU
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa BBIMOJIHAEMON padOThHl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.
3.8.2. Ilpu ompenenenun odbema U coaepx aHus oOpadaThIBa€MbIX MEPCOHAIBHBIX TAaHHBIX
paboronarens NoJKeH pykoBoiacTBoBaTtbes Kouctutynuenn PO, TpynoBbim konexkcom PO u
UHBIMU (eiepatbHbIMU 3aKOHAMHU.
3.8.3. Ilpu npuHATUM pEIIEHUH, 3aTParuBaIOIINX UHTEPECHl paOOTHUKA, pabOTOAATENIb HE UMEET
IpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JAHHBIX, IMOJYYEHHBIX O HEM MCKIIOYUTEIbHO B
pe3yabpTaTe uX aBTOMaTH3MPOBAHHOW 00paOOTKH MIIH AIIEKTPOHHOTO TIOTYIEHHUSI.
3.8.4. 3amuTa NEpCOHAIBHBIX JAHHBIX PaOOTHHKA OT HEMPAaBOMEPHOTO HMX HCHOJIb30BAHUS,
yTparbl o0ecreunBaeTcss paboTomareseM 3a CUeT €ro CpeACTB B MOPSAKE, YCTaHOBICHHOM
(benepaabHBIM 3aKOHOM.
3.8.5. PabOTHWKM W WX TMPEICTABUTENH JOJDKHBI OBITh O3HAKOMJICHBI TIOJ] PACIHCKy C
JOKYMEHTaMH YUpeXJIeHHsI, YCTAaHABIMBAIOIUMH MOPSA0K 00pabOTKH MEPCOHANbHBIX JaHHBIX,
a TaKke 00 X MpaBax U 00S3aHHOCTAX B 3TOM 00JacTH.
3.8.6. Bo Bcex ciyudasix OTKa3 pabOOTHHMKa OT CBOMX IIpaB Ha COXPAaHEHHWE U 3alllUTy TailHbI
HEJICWICTBUTEIICH.

4. llepenaua nepcoHATbHBIX JAHHBIX

4.1. Tlpu mepenaye TMEPCOHANBHBIX JaHHBIX paOOTHUKA paboToAaTeNh MOHKEH COONI0AATh
clemyroye TpeOOBaHMS:

4.1.1. He coolmare mepcoHalbHbIE JaHHBIE paOOTHUKA TPETheH CTOpOHE 0€3 MHUCHhMEHHOTO
cormacus pabOTHWKA, 3a WCKIIOYEHHUEM CJIy4daeB, KOIJIa JTO HEOOXOIUMO B  IICIIAX
MPeIyNPERACHUS YTPO3bl )KU3HU U 3I0pPOBbI0 PaOOTHHKA, a TAKXKE B CIIydasix, YCTAHOBICHHBIX
benepabHBIM 3aKOHOM.

4.1.2. He coo0maTre mepcoHANbHBIE JaHHbIE pPA0OTHHKA B KOMMEPUECKHX IeIsIX 0e3 ero
MUCBMEHHOTO COTJIaCHs.

4.1.3. [lpenynpenuTs JHII, MOJYYUBIINX TEPCOHANBHBIC NaHHBIE PaOOTHUKA, O TOM, YTO 3THU
JaHHBIC MOT'YT OBITE UCIIOJIL30BAHBI JIUIIH B oeaAax, ajsd KOTOPbIX OHU COO6H.[€HI)I, u Tpe6OBaTI) oT



STHUX JIUI TOJITBEPKIEHUE TOT0, YTO 3TO MPABUIIO cOOII0IeHO. JIuIa, momyyuBIINe NepCOHAbHBIE
JaHHbIe pabOTHHKA, 00s13aHBI COOIIOAATE PEKUM CEKPETHOCTH (KOH(HUACHIIMAIBLHOCTH). JlanHOoe
[TonoxeHue He pacpocTpaHseTcs Ha 0OMEH NepCOHAIbHBIMU TaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH.

4.1.4. OcymecTBIATh TIEpeavy NepCOHATBHBIX IaHHBIX PAOOTHUKOB B IIpeeiax YUpexacHUs B
COOTBETCTBUU C HacTosuM IlonoxxeHnem.

4.1.5. PazpemaTh JOCTyNl K TMEPCOHAJIbHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CIIELHUAIbHO
YIOJTHOMOYEHHBIM JIMI[aM, IPU TOM yKa3aHHbIE JINLIA JOJKHBI UMETh IPABO 10JIy4aTh TOJIBKO T€
MEPCOHANIBHBIE TaHHBIE, KOTOPbIE HEOOXOIUMBI /U1 BHIIOJTHEHHUS KOHKPETHON (PYHKIINU.

4.1.6. He 3anpammBarh WHGOPMAIIUIO O COCTOSHUM 3/I0POBbsS PAOOTHHKA, 32 UCKIFOYCHUEM TEX
CBEICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHEHUSI PAaOOTHUKOM TPYAOBOI
byHKINN.

4.1.7. llepenaBaTh mepCOHANbHBIE JlaHHbIE pPa0OTHHKA €ro 3aKOHHBIM, MOJHOMOYHBIM
NPEJCTaBUTENISIM B TOPSAJIKE, YCTaHOBIEHHOM TpynoBbIM KojekcoM P®, um orpaHuuuBaTh 3Ty
MH(}OPMALIMIO TOJIBKO TEMU MEPCOHANBHBIMU TAHHBIMU, KOTOPbIE HEOOXOIUMBI I BHITTOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKITHH.

4.2. IlepconanpHble JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OT/AEINE KaApPOB.

4.3. TlepcoHanbpHBbIE JaHHBIE PAOOTHUKOB MOTYT OBITH TMOJYYEHBI, MPOXOAWUTH AATBHEUIIYIO
00paboTKy U IepenaBaThcs Ha XpaHEHUE KaK Ha OYMa)XHBIX HOCUTENSIX, TaK U B DJIEKTPOHHOM
BUJIE (TTOCPECTBOM JIOKAIBHOU KOMITBIOTEPHOU CETH).

4.4. ITpu noay4YeHUH MEPCOHANBHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKIIFOUEHUEM CIIy4aeB, €CIIU
[IEPCOHAJIbHBIE JaHHbIE SABIISIOTCA 00IIEOCTYTHBIMHU ) pa00OTOATENb 10 Hauaaa 00paboTKU TaKUX
MEPCOHANBHBIX JaHHBIX 00s13aH MPEOCTaBUTh PA0OTHHUKY CIEIYIOIYI0 HH(OPMALIHIO:

- HauMeHOBaHue ((paMUIIHsI, UMsI, OTUYECTBO) U aJIpEC OIEePaTopa WU €To MPEICTABUTEIS;

- IeJIb 00pabOTKM MEePCOHAIBHBIX JIAHHBIX U €€ TPABOBOE OCHOBAHMUE;

- [IPEAIOJIaraeMbl€ I0JIb30BaTENIN IEPCOHANBHbBIX JAHHBIX;

- yCTaHOBJICHHBIE (eiepaTbHBIMU 3aKOHAMU TpaBa CyObEKTa NEPCOHANBHBIX JaHHBIX.

5. locTyn K nepcoHaJbHBIM JaAHHBIM PA0OTHUKOB

5.1. IlpaBo pocTyma K NepcOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- TUPEKTOP YUpEKICHHUS;

- pabOTHUKU OTAENa KaJIpOB;

- pabOTHUKHU OyXranaTepuu;

- CHEUHANIUCTHl IeHTpa (MHpopManus O (PAaKTUYECKOM MeECTe€ NPOKUBAHUS U KOHTAKTHBIE
TeneoHbl paOOTHUKOB);

- FOPHUCKOHCYIIBT;

- PYKOBOAMTENH CTPYKTYpPHBIX MOJpPA3/EICHU O HAINPaBICHHIO IESTEIBHOCTH (IOCTYI K
NEePCOHAIBHBIM JaHHBIM TOJBKO pAOOTHUKOB CBOETO MOAPA3CICHHS).

5.2. PaboTHUK YupexaeH!s] UMEET paBo:

5.2.1. llonmyyaTh 1OCTYN K CBOMM IE€PCOHAJIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOUYas
npaBo Ha 0E3BO3ME3HOE TMOJYyYCHHE KOIMWHU JIIOOOH 3alucH, COMEpKAIeH ero mepcoHaabHbIe
JTAHHBIE.

5.2.2. TpeboBaTh OT paboTomaTens YTOYHEHHS, WCKIIOYCHHS WM HWCIPABICHUS HETOJIHBIX,
HEBEPHBIX, YCTAPEBIIUX, HEJIOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WJIM HE SBISIOIUXCS
HEOOXOUMBIMH JIJIs1 paboTOAATENS TEPCOHATBHBIX JAHHBIX.

5.2.3. Ilony4atsb oT paboTomaTens:

- CBEJICHUS O JIUIIaX, KOTOPBIE UMEIOT JOCTYI K MEPCOHATBHBIM JTaHHBIM A KOTOPBIM MOKET
OBITH MPEIOCTABJIECH TaKOW JOCTYTI,

- IepevYeHb 00padaThIBaeMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX TTOIYYCHUS;

- CPOKU 00pabOTKU MEPCOHAIBHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHUS,;



- CBE/ICHHUS O TOM, KaKue IOPUANYECKHE TOCIEICTBUS M CyOBEKTa MEepCOHATBHBIX TaHHBIX
MOYKET IOBJICYb 32 COO0H 00pabOTKa ero MepCoOHaIbHBIX JaHHBIX.

5.2.4. TpeOoBaTh H3BEHICHUS PAaOOTOAATENIEM BCEX JIUIl, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEpHBIE WM HETIOJIHBIE TIEPCOHANBHBIE TAHHBIE, 000 BCEX MMPOM3BEICHHBIX B HUX UCKITIOYCHUSX,
UCTIPABJICHUSX WU JTOTIOJTHEHUSIX.

5.2.5. O0GxanoBaTh B YNOJHOMOYEHHBIH OpraH IO 3allUTe MpaB CYOBEKTOB IMEPCOHATBHBIX
JAHHBIX WM B CyA€OHOM IOpSAKE HENMpaBOMEpHBIC IEHCTBUS MM Oe3/eiicTBus paboTomaTers
npu 00paboOTKe M 3aIUTE €ro MePCOHATBHBIX TAHHBIX.

5.3. KonmpoBaTh M jenaTh BBINHUCKM TE€PCOHANBHBIX IAaHHBIX PAOOTHHKA pa3peraercs
UCKJIFOUUTENIFHO B CITY>KEOHBIX IIeJISX ¢ MMCbMEHHOTO pa3pelieHus HaualbHUKA OT/IeNIa KaJApOB.
5.4. Ilepenavya nHOpMALUU TPEThel CTOPOHE BO3MOKHA TOJIBKO IPHU NMHUCHBMEHHOM COTJIACHU
PabOTHHKOB.

6. OTBeTCTBEHHOCTD 32 HAPYLIIEHHE HOPM, PeryJIMpPYIOIMX 00padoTKy NepCcoOHATbHBIX
AAHHBIX

6.1. PaboTHuku YupexxaeHus, BAHOBHBIE B HapYyIICHUH MOPsAAKa 00OpalleHus ¢ IepCOHATbHBIMU
JAHHBIMHU, HECyT JUCHHUIUVIMHAPHYIO, aIMUHUCTPATUBHYIO, T'PaXIaHCKO-TIPABOBYIO WM
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepalibHbIMH 3aKOHAMH.

6.2. lupextop YupexaeHHs 3a HapylICHUE MOPsAKa 0OpaleHus ¢ MEPCOHATBHBIMU JTaHHBIMHU
HECeT aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh COMIACHO CT. CT. 5.27 u 5.39 KoAll P®, a Takxke
BO3MeENIaeT paOOTHUKY yIepO, MPUIMHEHHBIN HEPAaBOMEPHBIM HCIIOIh30BaHUEM WH(POpMAITUH,
coJiep Kallei mepcoHaabHbIC JaHHBIE 00 ATOM paOOTHHKE.



